
 
 
 

Larne High School 
 

Safeguarding Code of Conduct for all visitors and substitute teachers. 

 

All actions concerning children must have, as their primary consideration, the best interests of the 

child. Visitors and substitute teachers must always be mindful of the fact that they hold a position of 

trust, and that their behaviour towards the children/young people with whom they come in contact 

must be above reproach. 

 

This Code of Conduct is not intended to detract from the enriching and rewarding experiences which 

children gain from positive interaction with visitors and substitute teachers within school.  It is 

intended to help visitors in respect of the complex issue of child protection, by drawing attention to 

the areas of risk which they may encounter and by offering guidance on prudent conduct. 

 

1. Meeting with pupils. 

 Visitors should be aware of the dangers which may arise with meetings with individual pupils 

e.g. interview, careers interview, curriculum support session, counselling session etc.  It is 

recognised that there will be occasions when a confidential interview must take place or 

individual work must be completed.  As far as possible, a visitor should conduct the meeting 

in a room with visual access or with the door open.   

 Where such conditions cannot apply, visitors are advised to ensure that another adult knows 

that the interview is taking place.  It may be necessary to use a sign indicating that the room is 

in use but it is not advisable to use signs prohibiting entry to the room. 

 Where possible another pupil or (preferably) another adult should be present or nearby during 

the interview, and the school will take active measures to facilitate this.  

 

2. Physical conduct with Pupils. 

As a general principle, visitors are advised not to make unnecessary contact with 

pupils/young person who may be uncomfortable with such contact, unless it is necessary to 

protect the child, others or property from harm.    

Any physical contact, which would be open to misinterpretation, by a pupil, parent or other 

casual observer should be avoided. 

Following any incident where a visitor feels that his/her actions have been, or may be, 

misconstrued, a written report of the incident should be submitted immediately to the 

Designated Teacher/Deputy Designated Teacher for Child Protection or the Principal. 

 

 

 



3. Choices and Use of Teaching Materials. 

Visitors should avoid teaching material, the choice of which might be misinterpreted and 

reflect upon the motives for the choice. 

When using teaching materials of a sensitive nature a visitor should be aware of the 

possibility that such materials might provoke criticism by the pupils or by the parents.  School 

has already received advice on the value of consulting parents and Governors when proposing 

to use materials in connection with RSE (Relationships & Sexuality Education) programmes. 

If in doubt about the appropriateness of a particular teaching material, the visitor should 

consult with the Principal before using it. 

 

4. Relationships and Attitudes. 

All visitors should ensure that their relationships with pupils are appropriate to the age, 

maturity and gender of the pupils, taking care that their conduct does not give rise to comment 

or speculation.  Attitudes, demeanour, language and tone of voice all require care and 

thought. 

In particular, no discussion of a pupil should be undertaken in front of other pupils, pupils 

should not be compared to other pupils or their siblings and no demeaning remarks should be 

voiced. 

 

5. Confidentiality. 

All visitors should ensure that information regarding pupils is only shared with the 

appropriate person(s). 

Visitors should be aware of the confidential nature of personal information about a child or 

young person and maintain that confidentiality. 

Child protection related information regarding a pupil must be treated on a ‘need to know’ 

basis only and information should only be shared with the relevant personnel. 

Visitors cannot promise confidentiality regarding information which causes concern that a 

child has been or may be at risk of harm. 

 

 


